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1. VENDOR REGISTRATION

a) VENDOR HOMEPAGE
This is the link for the vendor registration and vendor login:
https://vms.bernas.com.my/Views/Vendor/Login.aspx

Welcome Vendor Portal
o System
BERNAS Vendor Portal System
PADIBERAS V&ﬁmhAl;;’l;::A‘: User ID

Password

Click "Register" button to
register a new account.

By Company

| Padiveras Nasional Berhad

Forget Password

Register

For enquiries please confact us as below:

Re tion Process
MOHAMAD IZUAN BIN MAT ZALY
Email: izuan zali@bernas.com.my
Contact Phone: 03-55657772

System and ue

Email: vms@bernas.com.my

User Manual - English Version

User Manual - Bahasa Malaysia Version

Best viewed in desklop computer or lsptop with Google Chrome, Infemet Explorer 8 and sbove, Mozill Firefox

b) TERMS AND RULES

BERNAS

PADIBERAS NASIONAL EERHAD

VENDOR APPLICATION FORM
BORANG PENDAFTARAN VENDOR

Please take note of the following terms and rules before proceed with the BERNAS vendor registration.
Sila ambil perhation pade syarat-syarat & peraturan berikut sebelum membuat pendaftaran sebagai vendor BERNAS.

The forms must be completed in full and to strictly follow the format stipulated herein.
Permohonan yang tidak lengkap atau tidak menepati format borang ini tidok akan diterima.

1. GENERAL INFORMATION/ MAKLUMAN AM

1.1 Vendor shall undertake and warrant that all data and information submitted in this application is true and correct.
Vendor bertanggungjmwab untuk memastikan semua maklumat yang diberikan adalah betul dan tepat,

1.2 The registration fee and renewal fee is currently being waived by BERNAS. (Waived until further notice)
‘Yuran bagi pendaftaran baru dan pemboharuan kini dikecualikan oleh BERNAS. (Dikecualikan sehingga notis selanjutnya)

Read through the terms and
conditions. Click "Next"
button to proceed. w
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Please take note on the following Terms and Rules:
1. GENERAL INFORMATION

1.1 Vendor shall undertake and warrant that all data and information submitted in this application is
true and correct.

1.2 The registration fee and renewal fee is currently being waived by BERNAS. (Waived until further
notice)

c) REGISTRATION
LOGIN DETAILS

Login Details ‘“endor Details Business Details Licence & Regisfration Particulars Financial Background Pledge T

Reminder: Fill in all the

Title: * | Mr. v mandatory fields which are
Gelaran indicated by *

First Name (eg:John for John Oliver Twist): * | KEM |

Nama Pertama (contoh: Musa utk Musa Bin Osman)

Last Name (eg:Oliver Twist for John Oliver | LEE I

Twist):”

Key in your email address

N: Kel (contoh: Os utk Musa Bin Osr ] h - N
o Pelarga (oot tosman ui Huss Sin Gsmar) which you will be using this to

Email Address: * | kenles@kenlzeconsiruction.com login the system

Alamat Emel

Confirm Email Address: * | kenles@kenleeconstruction.com ""“\.";-‘rRe-enter your email address j
Pactikan Alamat Emel \_

Mobile Number: * | 0178508581 |

Nombor Telefon Bimbit

Mohile Number 2- | 0178034558 |

Nombor Telefon Bimbif 2

Password: * [ seeene —.—;—" Key in your password (Case Sensitive) i
Hata Laluan

Confirm Password: * | R i d
Pastikan Ksta Lalusn e-enter your passwar
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VENDOR DETAILS

Login Details ndor Detsils | BUsinessDetalls | Licente & Registration Particulars | Financial Background  Pledge

Type of Incorporation: * [ rivate Ltd SDN BHD v
Jenis Penubuhan

rKey in your SSM registered

Registration No. (Example: 789512-M) [mm.,u Buciness Regsitration No_

Nombor Pendsftaran (Contoh: 769512-M)

Incerporation Date:

[ 03-Jan-2011
Tarikh Penubufian

Select the Incorporation Date

Country of Incorporation: * [ Malaysia '] from the calendar
Negara Fenubuhan
Key in your SSM registered
Business Name: [KEN LEE CONSTRUCTION SDN BHD Business Name
Nama Pemiagssn
Registered Address: ©

Alamst Pendaftaran

Arrange the address in
3lines

Arrange the address in
3lines

f,[a: N [ Selangor v Select the "State” from
. dropdown selection

Business Address:
Alsmat Pejebat

City: = [PETALING JAYA ]
Bandar

PostCode: * [ 47301 )
Poskod

Phone Number. * [o73aa7380 )
Nombor Tefefan

Fax Number. [073447591 ]
Nombor Faks

Contact Person (Example: Mr Tan, Mr Ali): * [MR KEN ]

Nama Orang Yang Boleh Difubungi (Cantoh Encik Tan, Encik
Al

o
] Designation [MANAGER ]
. Jswatan
. Mobile Number: * [msswmsa ]
. Nombor Telefon Bimbit
Email * [cunlact@kenleewnstmntmn com ]
: Emel
E Extension Number. [IID ]
: Nombor Extension
] Website [ www kenlesconstruction com ]
! Laman Web
1 Billing and Payment Currency: * [ MYR ']

il dan Matz Wang Pembayaran

Bank Details Click "Add" button to add
Maklumat Bank the primary bank details
@ “this is mandatory

Payment Bank SWIFT Code Bank Account Name  Bank Account No
Currently no line in item list

Branch Details
Mskiumat Cawangan

*Flease fill in only the branches that dealhave transsction with BERNAS and psyment needs to be franssct into the branch with different bank account
@ Click "Add" button to add a branch
*this is NOT mandatory

Name Address

Currently no line in item list

DD

Postcode Country Contact Person  Email Address ~ Phone Number  Fax Number Mobile Number
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VENDOR DETAILS-BANK POPUP

Payment Bank Detail:
Marxlurnat Bank

.. Select the Payment Bank from
Payment Bank:* [ cime Bank serraD the drop down selection
Bank Permbay >

{ SWIFT code will be populated

MR e | cresmvice based on the payment bank
Kod SYAFTKod 186G BIC that you selected

Bank Account Name: * | KEN LEE Wi WE! J
Noma Akaun Bank = g

Bank Account No.: * | 1345008828 J
Nomoor Akaun Bank

Bank Address: 12 Arrange the address in
Adenmne S AATT SURIA. BETALING JAYA 3 lines

Cancel

VENDOR DETAILS-BRANCH POPUP

Branch Detall:
Maklumat Cawangan

2 branches should

Branch Name: * | kEN LEE cONSTRUCTION BRANCH 8
Namas Cawangan >

Country: * | Matsysia v

( Johoe

City: * | soror sarry ]

| 81800 |

78

Key in the Branch Name.

use the same name

Arrange the address in

not

JUN GAYA 2 i
Alamat Pejabat ULU TIRAM 3 lines
Contact Person: * | wiss MICHELLE

Key in the main

branch

Eman Agaress: * | michetie@omail com
Alarmeat Emel :
Phone Number: * | 074590218

Nombor Telefor

Fax Number: I 074590218
Nombor Faks

contact person for this

[ 0198373247

the drop down selection

Select the Payment Bank fr

=3

SWIFT code will be populated
based on the payment bank that
you selected

SWIFT Codo1BG BIC  [Cimsmyr -
Code: * ooeismhli

Kod SYIFTA I0G BIC

Bank Account Name: * | MICHELLE TAN SIEW SIEW
Nomas Akaun Bank
Bank AccountNo:* [ 2393800000 |
Nomoor Akaun Bank =

Bank Acdaress. :fufo.
isnaion IAMAN MUBNL IELSAL

Cancel
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BUSINESS DETAILS

Business Detzils Licence & Registration Particulars Financial Background

! | LoginDetails | vendor Details

Pledgs

(Kevi Ry

Ne. of Employees:

Key in the Number of
]A[H pl ifany

Jumish Pekerja

Select the LocaliForeign
from dropdown selection

Local/Foreign (Lecal = Malaysia): * Local v
Tempatan/Asing (Tempatan=Malaysia)
Non-Bumi v

[
[
BumitNon-bumi: * [
[
[

Select the Business
Category from dropdown

Currently no line initem list

BumiputeaBuksn Bumiputra
Business Category: * Services and Materials v
Kategon Pemiagaan
Nature of Business: * Building and Real Estate Services ']
Jenis Perniagaan
Shareholders/Directors/Partners/Proprietor Details -
Mskiumat Pemegang Saham/PengaratvRakan KongsiiPemiik Click "Add" button to add at

least 1

shareholder/director/partner

k(th\s is mandatory)
Name Identity No. Nationality %

selection

Select the Nature of Business
from dropdown selection

Designation

Equity Status

Holding Percentage

CDED

BUSINESS DETAILS-SHAREHOLDER POPUP

Details of Shareholders/Di

rectors/Partners/Proprietor:
Makiumal Pemegang Saham/Pengarahv/Rakan Ko:muPenmk

Name:* [ Ken LEE W1 We)

~=  Key inthe Full Name

Nams

Identity No (Example: 770105143678) " [ 750830156779

No. Xad Pengenalan (Contoh 770105143678)

Nationality: *

| Molaysis

Designation: *

Select the Equity

Jowatan

Status from

Equity Status: *

Status Equiti

Holding Percentage
Peratus Pegangan

Key in the Holding
Percentage if any

Save Cancel
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LICENSE & REGISTRATION PARTICULARS

Login Details Vendor Details Business Details Licence & Registration Particulars Financial Background Pledge

Construction Industry Development Board
Lembaga Pembangunan Industri Pembinaan

Add Click to add CIDB (not
mandatary)

Main Category Code  Main Category Name  Sub Category Code Sub Category Name
Currently no line in item list

Ministry Of Finance
Kementerian Kewangan

Add Click to add MOF {not
mandatory}

Main Category Code  Main Category Name Sub Category Code Sub Category Name Sub item Category

Code Sub Item Category Name

Currently no line in item list

Licence & Registration Particulars
Butiran Lesen & Pendsftaran

m Click to add other license
(not mandatory)

Organization Registration No Expiry Date Remarks
Currently no line in item list

DD

LICENSE & REGISTRATION PARTICULARS-CIDB POPUP

Construction Industry Development Board
Lembaga Pembangunan Industri Pembinaan

Main Category: [ B - Building Construztion Seledcl Mgin Cal?elgory lIrom
Kategori rop down list, su

catergory will be populated
Sub Category Code Sub Category Specialization k based on your selection

<

IBS: Prefabricated concrete system

Tick the checkbox
for the sub BS: Steel frame system

category that you

wish to add Restoration and conservation

General building works

Filing works

Concrete repair works

Interior decoration

Water proof material installation

Landscaping

O
O
O
O
O
O
O
O
O

Internal pipeline installation

Click the "Save" button to
save your changes

Save | Cancel

Copyright © 2019 PADIBERAS NASIONAL BERHAD 9
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LICENSE & REGISTRATION PARTICULARS-MOF POPUP

Ministry Of Finance
Kementerian Kewangan

Main Category.™

01 - Writing And reading materials

Katagori Litama

Sub Category=* [ 01 - Writing and Reading Materials

Katagori Sub
Sub Item Category
Code
[] oioio1

010102

Sub Item Category Name

Reading Materials Published In Other Countries

Reading Materials

Select Main Category
from drop down list

- Select Sub Category
from drop down list

Click the "Save" button to
save your changes

) Tick the checkbox
for the sub
category that you Save | Cancel

LICENSE & REGISTRATION PARTICULARS-OTHER LICENSE & REGISTRATION POPUP

Registration With Government Bodies/Public Sectors/Private Sectors
Pendaflaran dengan Badan-badan Berkanun Kerajaan / Sektor-sektor Awam / Seklor-sektor Swasta

Key in the

Organization: * Jhsgiets
Organization Name

Organisasi
Registration No: * [100037430
No. Pendaftaran

Expiry Date: *
Tarikh Tamat

Remarks: (Max 300 key in additional information here

characters)* \

Key in the remarks here

' Save Cancel
Click to "Save" the
changes

[ PUSAT KHIDMAT KONTRAKTOR

Select the Expiry Date from
calendar

Catatan: (Max 300
hurd)

Copyright © 2019 PADIBERAS NASIONAL BERHAD
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FINANCIAL BACKGROUND

Login Details | Vendor Detsils || BusinessDetsils | Licence & Regisiration Parficulars | Financial Background || Pledge
Paid up Capitals ‘ 100,000.00 |
Mods| Berbaysr

Authorized Capitals ‘ £0,000.00 |
Mods Dibenarkan

ASSET(A)

ASETrA)

Current | sa00000 | Fixed: | 2000000 | Total | 70,000.00
Semass Tetsp Jumish

LIABILITIES(B)

LIABILITI(B)

Current | 3000000 | Fixed | 1000000 | Total | 40,000.00
Semass Tetsp Jumish

NETT WORTH(A-B):

NILAI BERSIH(A-B)
Current | 20,0000 Fixed 10,000.00 Total 30,000.00
Semass Tetsp dumish

Register l§ Cancel

This is the sum of
the Current and
Fixed Asset

This is the sum of
the Current and
Fixed Liabilities

This is the sum of
the Current and
Fixed Nett Worth

PLEDGE

Privacy Policy

Polisi Privasi

Please read the Privacy Policy (Click and open the following link):
Privacy Policy

Sila baca Notis Perlindungan Data Peribadi (Klik dan buka link di bawah):

Login Details ‘Wendor Details Business Details Licence & Registration Particulars Financial Backaround Pledge

Polisi Privasi

{ Tick the checkbox after you

read and agree with the terms
and conditions.

Business Partner Code of Conduct
TataKelakuan Rakan Niaga

Please read the Business Partner Code of Conduct (Click and open the following link):
Business Pariner Code of Conduct

Sila baca TafaKelakuan Rakan Niaga (Kiik dan buka link di bawah):

TataKelakuan Rakan Niaga

[ Tick the checkbox aftar

you read and agree with

Says telsh membaca dan bersetuju dengan TatsKelakuan Rskan Niaga di atas.

- the terms and conditions.

Declaration
Pengisytiharan

1. I hereby confirm that all the information provided herein together with attached document(s) are

true and accurate.
Says mengesshkan segala maklumat dan dokumen yang dilampirkan ini adalah benar dan tepst

2. | hereby allowed representative from BERNAS to visit our premises to check and verify any
information provided herein.

Saya membenarkan waki! dari pihak BERNA S untuk membuat lawatan ke premis dan menyermak dokumen-dokumen
berkenaan.

3. | hereby declare and affirm that | am the authorized personnel of the registered business to
make this declaration.

Says dengan ini mengisytiharksn dan mengesahkan bahaws saya adsalah pegawai yang diberikan kuasa untuk membust
pengisytifiaran ini.

4| hereby understand that failure to comply any of the matter above may result in rejection or
disqualification of my registered business applications as a BERNAS Registered Vendors.
Says faham bahaws kegagslan mematuhi mana-mana perkars di sias skan membolehian BERNAS menolsk atau

membatalksn permohonan syarikat saya sebsagai Vendor Berdsflar di BERNAS.

Saya telsh membaca dan bersetuju dengan sysral-syarat di atas.

!/_Tickthe checkbox after you
read and agree with the term

_l\and conditions.

Click "Register" button to
proceed with the registration

Copyright © 2019 PADIBERAS NASIONAL BERHAD
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Message from webpage ﬂ

Please submit necessary documents to complete the registration in the
*lé._ following page.

Click the "Save" button to

VENDOR ATTACHMENTS
After you filled in all the details in above steps, you will need to submit all the necessary

documents to BERNAS to complete the registration process.
Note: Please check your attachments carefully before you submit them for BERNAS approval.

Copyright © 2019 PADIBERAS NASIONAL BERHAD 12
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Login Details | VendorDetsils = Business Defsils | Licence & Registration Particulars | Financial Background | Attachment

VENDOR ATTACHMENT LIST (Miscellaneous)

a. Click to attach miscellaneous document
(not mandatory)

MANDATORY ATTACHMENT (Please refer to Type of Incorporation}
Lampiran yang Wayib (Sila rujuk kepada Jenis Penubuhan) b Attach all the mandatory dacuments j

Attachment for Private Limited and Public Limited company. ~\_2c0"ing 1o your type of incorporation

Lampiran untuk Syarikat Sendinan Berhad dan Syarikat Awam Berhad

Borang 9 - Perakusn Pemerbadanan Syarikat Sendirian / Borang 13 - Perakuan Pemerbadanan Atas Perfukaran Namsa Syarikat

r

Attach

Form 9/ Form 13:
2. Form 24 - Return of allotment of Shares.
Eccweoi s Bulacarisyey (Maximum of 5 files with 5 MB each)

Attach

* is mandatory

| T

* Specify Filename

3. Form 32A - Transfer of shares (if any):
Borang 324 - Pemindahan Syer (jika ads)

Attach

4. Form 49 - Latest Particulars of Directors.Managers, and Secre Upload

Borang 49 - Butir Terbaru bagi Pengarah, Pengurus dan Setisussha

You are only allowed to attachment do

ontain any of the following characters: +1/:* 7

ent, image, pdf or zig

Attach

1. Click 2. Specify a

3. Click "Upload”

5. Form of Annual Return of Company having a Share Capital: to upload your file ;BWWSE’“ to filename for
Borang Annual Return Syarikat dengan Modal Syer fDW!:i ‘9 or your file
your file

Attach

6. Audited Account for last Financial Year:
Laporan Tahunan Kewangan yang teish disudit untuk Tahun Kewsngsn terskhir

Attach

Attachment for Sole Proprietor or Partnership:
Lampiran lain yang wajib unfuk Pemilikan Tunggal atau Perkongsian

1. Form D (Reg: Ci ion) and R ion Business tion & Current Owner:
Borang D (Perskusn Fendafiaran) dan Makiumat Permisgasn & Pemilk Semass

2. Income Statement & Balance Sheet for last Financial Year:
Penyata pendapatan & Lembaran Imbangan untuk Tahun Kewangan terakhic

for Cooperative and
Lampiran untuk Koperasi dan Persatuan
1. Cetificate of Incorporation:

ijil Akta Penubuhan

Attachment for GST Registration Form:
Lampiran untuk Surat Keputusan Pemohonan Pendafiaran GST
1. GST Registration Form:

Surat Keputusan Pemohonan Pendsftaran GST

Attachment for Branch Detail:
Lampiran uniuk Maklumat Cawangan

1. Form 8 - Certificate of Incorporation of Public Company / Form 9 - Certificate of Incorporation of Private Company / Form 13 - Certificate of Incorporation On Change of Company Name

B i

[ c. Click "Submit” button to
complete the registration

_
Message from webpage S

ii Your registration will be sent to BERNAS for approval.

Click "OK" to finish the
registration and your
registration is pending for
BERNAS approval

Copyright © 2019 PADIBERAS NASIONAL BERHAD
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Registration successful!
Thank you for registering with Bernas.
An email notification will be sent to you once we have processed your application.

If you have any question, please contact us at vms.support@bernas.com.my

Click "Back to Home
Fage" to return to

home page
Back to Home Page

You will not be able to login the system until BERNAS has enrolled you as a vendor. You will
receive an email notification that you are being enrolled as BERNAS vendor if you are being
enrolled successfully.

If you attempt to login before BERNAS staff enrolled you as BERNAS vendor, you will see the
following message:

Q

1]
Your registration =iill pending for BERNAS approval.

Note: If you did not receive any email notification from BERNAS within 7 working days,
please contact BERNAS directly to confirm further.

Once BERNAS staff has enrolled you, you will receive an email notification and will be able to
login the system.

You can login to the system using following link:
https://vms.bernas.com.my/views/vendor/login.aspx

User ID
1. Key in yvour

| jamesles@hmail com ‘< registered

email address

FPassword

—
| R ‘—ﬁ 2. Key in your password

L.
By Company 3.Selectthe
BERMAS
| Padiberas Masional Berhad company from the

drop down list

Forget Password Register Sign In

4. Click "Sign In” button

Copyright © 2019 PADIBERAS NASIONAL BERHAD 14
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2. VENDOR PROFILE MANAGEMENT

a) VENDOR PROFILE

VIEW PROFILE

Vendor Portal

Home

Welcome JAMES LOGISTIC
Logout

| E Advanced search

RFQ Inbox || Interest Inbox H History Inbox ” Q&A Inbox ‘

Click the "Company
Profile” to view your
profile

0 record(s)

Rows per page: ‘ 10 v ‘

Refre=hili=t & Company Profile

Product Listing

View Project Assessment
RFQ Description of RFQ RFT Issued Issued RFQ Close Expected Delivery Line
No. Material/ Service Status Type By Date Date Date Item (2 Print Certificate
Mo record found! T View Invoice
Notifications.
Login Details I ender Details Business Details Licence & Registration Particulars Financial Background Aftachment
—_ Click different tab to view your
Title: profile
Gelaran
First Name (eg:John for John Oliver
Twist): JAMES
Nama Fertama {contoh: Muss utk Musa Bin
Osman)
Last Name (eg:Oliver Twist for John
Cliver Twist): LEE
Nama Keluargs (contoh: Osman utk Musa Bin
Osman)
Email Address: JAMESLEE@HMAIL.COM
Alamat Emel
Mabile Number:
) (01789000554
Nombor Telefon Bimbit
Mobile Number 2
Nombaor Telefon Bimbit 2
m Change Password w
Copyright © 2019 PADIBERAS NASIONAL BERHAD 15
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EDIT PROFILE

Login Details ‘ender Details Business Details Licence & Regisfration Particulars Financial Background Attachment

s C 2

First Name (eg:John for John Oliver [ JAMES ]
Twist):

Nama Fertama (contoh: Muss wik Musa Bin
Osman)

Last Name (eg: Oliver Twist for John [ LEE ]
Oliver Twist):
Nama Keluarga (contoh: Osman utk Musa 1. Editthe
Bin Osman) information tthat
you want, for
example: mohbile
numboer

Email Address: [ JAMESLEE@HMAIL.COM

Alsmst Emel
Mobile Number: * [01?39000554 / ]

Nombor Telefon Bimbit

Mobile Number 2: [ ]
Nombor Telefon Bimbit 2

M'E:C 2. Click "Save” to edit profile j

CHANGE PASSWORD

Home
[

Login Details endor Details Busint Old Password:*

New Password:*

Title:

Gelaran Retype New Password:*

First Name (eg:John for John Olive

Twist):

Nama Pertama (contoh: Musa uth Musa Bir 2. Click

Osman) "Confirm” to Confirm Cancel

change your
password

Last Name (eg: Oliver Twist for Joh
Cliver Twist):

Nama Keluargs (contoh: Ozman utk Muss .
Osman)

Email Address:

JAMESLEE@HMAIL.COM
Alamat Emel
Mabile Numberl: 01789000554
Nombor Telefon Bimbit
Maobile Number 2: 1. Click "Change Password" to
Nombar Telefon Bimbit 2 change your login password

0D
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FORGOT PASSWORD
” Vendor Portal
Welcome
ﬂ i System
ﬁ .,E,\s l}sll;l“ ﬁ‘ K.,% Vendor Portal System e
(295514.U) ‘ ‘

Password
\ |
By Company
‘ Padiberas Nasional Berhad v ‘

Forget Password

For enquiries please contact us as below:

Procurement Process
MOHAMAD IZUAN BIN MAT ZALY
Email: izuan.zali@bernas.com.my

System and Technical Issues

Email: itservicedesk@bernas.com.my

Click "Forget
Password" button

FORGET PASSWORD
Company Registration No.:

Email Address.: *

system)

Click
"Submit"
button to
reset your
password

(Please use the Email and Reg. No as registered in this

Login Details I ‘“endor Details BusinessyDetails

Cancel

Licence & Reqistration Particu

Login Details §| ‘endor Details

Type of Incorporation:
Jenis Pertubuhan

Business Detailz Licence|

Private Ltd./ SDN BH

Registration No.:
lombor Pendaftaran

10000-M

Incorporation Date:
Tarikh Penubuhan

—_ 1

Title:

Mr.
Gelaran

First Name (eg:John for John Qliver

Twist) IAMES
Nama Pertama (contoh: Musa utk Musa Bin
Csman)

Last Name (eg:Oliver Twist for John
Oliver Twist): LEE
Namsa Keluarga {contoh: Osman uth Musa Bin|

Csman) ‘

Country of Incorporation:
Negars Penubuhan
Business Name:

Nama Permiagaan

Email Address:
Alamat Emel

JAMESLEE@HMAIL.COM

01-Feb-2017
Malaysia

JAMES LOGISTIC

An email will be sent to you and you will be able to reset your password by clicking on the

link provided.

Copyright © 2019 PADIBERAS NASIONAL BERHAD
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b) PRODUCT MANAGEMENT

You can advertise your product by adding a product in the product listing page.

Home

] m Advanced search

RFQ Inbox [ Interest Inbox ” History Inbox ][ Q&4 Inbox ] Status

Click "Product Listing” to

1] rd

. manage your product & Company Profile

-
R roduct Listing
|| View Project Assessment

RFQ Description of RFQ RFT Issued Issued RFQ Close Expected Delivery Line ltem

No. Material/ Service Status Type By Date Date (2 Print Certificate
No record found! T View Invoice

Notifications

ADD PRODUCT/EDIT PRODUCT

Home

Product List Click "Add Productto add a

product.

Add Product
Product Code Product Name Product Type Product Category Unit Price Currency UOM Remarks With Certificate
No record found!

EDIT VENDOR PRODUCT

Product Code: * [ BOO01

FIELIE ETE [ BROTHERS BLACK INN GARTRIDGE Edit or add all the

required
Praduct Type: [ Product infarmation

Product Category: [ STATIONARY

Unit Price: *

Currency:

Unit Of Measurements: Click the "Save”
button to save the

Description: BEST PRICE changes

With Certificate: ‘

Tick the checkbox if this Save | Close
product has come with a
certificate

Copyright © 2019 PADIBERAS NASIONAL BERHAD 18
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DELETE PRODUCT

Product List
Product Code Product Name Product Type Product Category Unit Price Currency UOM Remarks With Certificate
B0001 TS BLACKINN. gt STATIONARY 4000 YR UNIT No
Click "Delete” button if you want to remove @
this item from the product listing
c) PROJECT ASSESSMENT
Home
|ﬁ ] E Advenced search
RFQ Inbax | Interest Inbox | History Inbox | Q& Inbox | Status
0 record(s) ek Ve Projet Refresh List & Company profil
A it to vi P P
Rous porpages [ 10 v seseemen ) SERIAS Brodue Listing
i . | View Project Assessment
RFQNo.  Description of Material/Service RFQ Status ~ RFTType  Issued By IssuedDate  RFQClose Date  Expected Delivery Date Ling Item
No record found! 1 Bt Certficale
T View Invoice
Notifications &
Home
Project Assessment
Tender Number Tender Name Tender Amount Completion Date Rating (Max Score=5) Comments
CDO00010 Project A 50,000.00 30-Jun-2017 4 overall is good
d) VENDOR CERTIFICATE
PRINT CERTIFICATE
The vendor certificate will be generated in pdf format.
Home
| | E Advanced search
RFQ Inbex | Interest Inbox | History Inbox || Q& Inbox | Statug
0 record(s)

Refresh List

& Company Profile
Rows per page: | 10 ¥ |

Product Listing

Click "Print
Ceriificate” to
print your

certificate

| View Project Assessment
RFQ No.  Description of Material/ Service RFQ Status RFT Type Issued By Issued Date RFQ Close Date Expected D
No record found!

P47 Print Certificate

T View Invoice

Notifications A
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e) INVOICE

e The invoice function is remained so that the vendor can view back the payment history.

VIEW INVOICE

Home

[ | E Advanced szarch

RFQ Inbox H Interest Inbox | History Inbox | Q8 Inbox |

Status

0 record(s) Refreshlist | & Company Profile

Da— - .
Rows per page: | 10 v| Product Listing

View Project Assessment
RFQNo.  Description of Materiali Service RFQ Status ~ RFT Type  Issued By Issued Date  RFQ Close Date Expected Delivery Date Line Item
Mo record found! () Print Certificate
Click "View Invoice” to — N
view the invoice 15| View Invoice
Notifications ®
Home
Invoice List
Invoice No. Invoice Date Date Created
Click “Invoice
No™ 1o view BH1-000054 10-Aug-2017 10-Aug-2017

the detais

You will see the invoice open in new window and is generated in pdf format.

J

PADIBERAS NASIONAL BERHAD (295514-U)

1, Jalan Majistret U1/26, HICOM Glenmarie Industrial Park,
40150 Shah Alam, Selangor

Tel: +603-5565 7777 Fax: +603-5569 0853

INVOICE
INVOICE NO.: BH1-000003

DATE

13 Oct 2018

NAME
ADDRESS

: BLUESIFY SOLUTIONS SDN BHD
E3AOB EAST WING,

47820 PETALING JAYA

SELANGOR, MALAYSIA

TAX REGISTRATION NO.: -

T ion Details
[Me ] item Description [ validity [ Tax code [ Amount Excluding Tax (MYR) |
1| New ion Fee [130ct2018- 12 0ct 2020 |- [ 20000
Receipt and Payment Details
Method of Payment JOMPAY
Tax 0% MYR 0.00
Amount Excluding Tax MYR 100.00
Total Amount Including Tax_| MYR 100.00
Tax Summary Tax Code Lurrency Amount Tax Amount
0.00% - MYR 100.00 0.00
0.00% MYR 0.00 0.00

Copyright © 2019 PADIBERAS NASIONAL BERHAD
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3. RFQ (REQUEST FOR QUOTATION)

a)

b)

OVERVIEW ON

THE RFQ FUNCTIONS

RFQINBOX
New RFQ waiting for
youto accept or reject

HISTORY INBOX A

RFQ which status is

closed or rejected by
you

m Advanced ssarch

RFQ Inbox | Interest Inbox | History Tnbox || Q24 Inbox |

Status

1 record(s)

Q&AINBOX

Refresh List

NOTIFICATION

& Company Profile
Product Listing

INTEREST INBOX
Rows Pet REQ which status is ChatHistory A sharteutta inform you on the
processing and between you and RET following - " | View Project Assessment
RFQN| accepted by you BERNAS staff RFQ Status Issued By | 1. New RFQ s issued pecte ne
Q a Type o it livery Date  tem ) Print Certificate
RFQ- 3RFQis being closed —
17.07.00045.RFQ-  ZAMYNTAUNITO43, EQUIPMENT LESS THANRMIO0D  Pending for = View Invoice
219 ZAMYNTAUNITO43, EQUIPMENT [ESS THANRMIOO  action Dot dsadmin | 4 BERNAS Staff has noffied you
ego 5 BERNAS Staff sentyou a chat
message Notifications f\:/
*Mote: You can click on the link to Request For Quotation has issued to you
get directed automatcially o the By MAARUF BIN MUSTAPA on 1112017
RFO 17.07-00045-RFQ-213 has published on Aug 11
2017 3:23PM which is ssued fo you. You can
rheck the detsil in RFQ Inhow
a4 »
[17-9?-000454 S ] Advenced searth

RFQ Inbox | Interest Inbox || H\sto“h: Q Q&4 Inbox |

2 record(s) 2 C_“Ck this button to Refresh List
1. Key in your searching begin search
2 N m keyword
SR | Il example: search "17-07-
00045" in the RFQ Inbox .
RFT Expected Line
RFQ No. Des RFQ Status Type Issued By Issued Date  RFQ Close Date Delivery Date ltem
JTIT-D0016-RFQ-  2uyNTAUNITON2, STATIONARY I ids admin H-Aug2017  3-Jul2017 Q2017 1
! RFQ-
17.07.00045RFQ-  ZAMYNTAUNITO43, EQUIPMENT LESS THAN RM1000 Pending for ] R
219 ZAMYNTAUNITO43, EQUIPMENT LESS THAN RM1000 acton ﬁgggt (BT Rl SRR CHTE d
| 17-07-00045 | m Advanced ssarch
RFQ Inbox “ Interest Inbox | Histary Inbox | Q&A Inbox |
1 record(s) Refresh List
Search resultis
Rows per page: | 10 appearEd here
RFQ No. Description of Material! Service RFQ Status TRprre Issued By Issued Date  RFQ Close Date E:F\sgxdﬂale h::;
RFQ-
[ooeeTe | DN CUMSTESTAME e 0 s naswr mamr  weswr 2
Ego

Copyright © 2019 PADIBERAS NASIONAL BERHAD
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d)

ADVANCED SEARCH FUNCTION

|‘ |E Defsult search

RFQ Issued Date: | 1 To [ xpected Delivery [ \ To [ .
| | ©| Date: | | | | ADVAHCED SEARCH
RFQ Close Date: [ \ To S TED E oo 4 You can filter the RFQ by
|\ | ‘ Created Date: | | | | 1. RFQ Issued Date
/ 2.RFQ Close Date
/l 3. Expected Delivery Date
RFQ Inbox | Interest Inbox | History Inbox | Q&A Inboy/ 4. Questionnaire Created
Date
Click this button to search
2 record(s) after you select your
searching criteria
Rows per page: | 10 v
. ) RFT Expected Line
RFQ No. Description of Material/Service RFQ Status . Issued By Issued Date  RFQ Close Date p o e e
AT T-D0016-RFQ- ZwyNTAUNITOZ, STATIONARY i ids admin MAug2017  HM-Jub2M7 31-uL2017 1
. RFQ-
17-07-00045-RFQ-  ZAMYNTAUNITO43, EQUIPMENT LESS THANRMI00D  Pendingfor o o ‘
219 ZAMYNTAUNITO43, EQUIPMENT LESS THAN RM1000 action ﬁg;g‘ Eoei HRIEn R et 2017 2

ACCEPT RFQ

Home ﬁ Shortcut to go to Homepage I

RFQ Inbox ]| Interest Inbox || History Inbox | Q&A Inbox |

|‘ | E Advanced search

By This shows that you have Egglay
2 RFQs in the inbox Status

Display RFQ No

Display the
staff who

issuedthe
RFQ

RFQ No. Description of Material/Service

1o T RO01E-REQ- by NTAUNITOD2, STATIONARY

ZAMYMNTAUNITD43, EQUIPMENT LESS THAN
RM1000

17-07-00045-RF
219 'YNTAUNITO43, EQUIPMENT LESS THAN
0

Click the RFQ No. to
view the RFQ details

Issued By

ids admin

ids admin

Display the
issued date

farthe RFQ

Issued RFQ Close E;ﬁ:;:ﬁd Line
Date Date Date Item
11-Aug-2017 31 Jul-2017 2 1-Jul-2017 1

11-Au;

RFQ

Display the
expected delivery
date date for the

Display the
close date
forthe RFQ

Display the
no. of items
forthe RFQ

04-Aug-2017 2

AHLECIMERTUIS Here is the section to display

the attachment attached by
BERNAS staff

Click the item to download or
view the attachement
RFQ Headsr

requested by the

‘ Here lists the \
itemfitems

This is the RFQ that you accepted. You
may click the RFQ No. to update the

RFQ No: 17-07-00016-RFQ-100 BERNAS staff
Expected Delivery Date: 31-Jul-2017
RFQ Close Date: 31-Jul-2017
X RFQ will close on this date )
o -
T o Click "Accept"
No  Item Code Item Name Description Item Category Qi‘;ﬁ::\«e button to accept
1 ZNMYNTAUNITO02 STATIONARY A4 PAPER NT 10.00 UNIT this RFQ
The RFQ that you accepted will
‘ be moved into Interest Inbox l_ E cvanced search
RFQ Inbox | Interest Inbox | History Inbox || Q&A Inbox |
1 record(s) Refresh List
Rows per page: v
L N RFT RFQ Close Expected Line
RFQ No. Description of Material/Service RFQ Status Type Issued By Issued Date Date Delivery Date Item
TeT-000IERFQ- 7y NTAUNITOD2, STATIONARY ML ids admin 1M-Aug-2017  31-Jul2017 3 ul-2017 1

information
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e) REJECTRFQ

| Home |

ATTACHMENT LIST

RFQ Header

RFQ No: 17-07-00045-RFQ-219 Click "Reject"
Expected Delivery Date: 04-Aug-2017 button to reject
RFQ Close Date: 27-Jul-2017 this RFQ

No Item Code Item Name Description Item Category gﬁ‘;:‘;f;“’

1 ZAMYNTAUNITO43 EQUIPMENT LESS THAN RM1000 Paper Shredder - Dino Plus ZFA 1.00 UNIT

2 ZAMYNTAUNITO43 EQUIPMENT LESS THAN RM1000 White Board (4'x 3) ZFA 200 UNIT

D D @

Reject RFQ

1. Key in the reason
Reason™ | gut of stock that you want to reject

2. Click "OK" o |
to confirm the Click "Cancel
rejection to back to
previous screen

[ ] E Advanced search

m"m"mnm|
1 record(s) The RFQ that you rejected )

will be moved into this inbox
Rows per page:

Refresh List

RFQ No. Description of Material/ Service RFQ Status '?pr[e Closed By Closed Date Issued By Issued Date :EL“;
r |, ZAMYMTAUNITO43, EQUIPMENT LESS THAN RFQ

17-07-00045-RFQ-]  RM1D ) ol ) ’
ZAMYNTAUNITO43, EQUIPMENT LESS THAN Rejscted Direct ids admin 11-Aug-2017 - 2
: " RM1000 Bega

Click the RFQ No.

Status of the RFQ is
to view the details

"Rejected”
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f) UPDATE RFQ (QUOTATION)

HO""’S Shortcut to go to Homepage l
[ ] E Advanced search

RFQ Inbox | Interest Inbox | History Inbox || Q&A Inbox |
) You can find the RFQ that Display th \ | Displaythe Display the
1 record . playthe W pispiayth pay
record(®) you accepted and requires Display staffwho e e close date - ) no.of tems
Display update in this Interest Inbox RFQ issuedthe |l 1o ihe RFQ orive forthe RFQ
RFQ No Status RFQ
R Expected .
RFQ No. This shows that you RFQ Status T josteapy  SsUed  RFQCIose pcfCRE Line
have 1 RFQ in the inbox Type e e Date (=D
T T-000G-RFQ- |7 nYNTAUNITOD2, STATIONARY o ids admin 1-Apa 207 1
Display the
expected delivery
date date for the
Click the RFQ No. to RFQ

view the RFQ details J

Welcome JAMES LOGISTIC

Vendor Portal

Attachments Losout

(Maximum of 5 files with 5 MB each)
Home

*is mandatory * Specify Filename

Cheose File

1. Click "Choose File™
button to browse and
Nofile upload your document. You
- may upload a maximum of
No file chosen

three attachments at the
than 5MB for each file.

same time and not more
“You ang only allowed to attachment document, image, pdf or zip files.
RFQ No: 17-07-00016-RFQ-100 @ can't contain any of the following characters' +1/:* 2 <> |
Expected Delivery Date: 31-Jul-2017
RFQ Close Date: 31-Jul-2017

ATTACHMENT LIST Attachment uploaded
by BERNAS staff will

be displayed here

' 2. You must specify the

filename for the attachment

RFQ Headsr

3. Click "Upload” button to

X
RENING ARG HNEN]JET upload the attachment(s).
1. Click "Attach" button
to attach document if
any
QUOTATION DETAIL |
Quotation Reference Number.
Transportation and Delivery Charge: Lnfurmamn
is mandatory
Currency: e v field
Description: * best price
3. Click "Save" button to save the <
miquntatmn details once you key
in/edit the information l i
No Item Name Item Category gﬁ‘;::;‘;e“ 2\':;';;:}; UnitPrice  GST Tax(%) GST Amount ;:'r'":)';v Remarks Total
1 STATIONARY A4 PAPER NT 1000UNT  DDOUNT  0.00 0.0 0.0 0.00
% SubTotal Excl. GST 0.00
4. Click the item name to ?‘:‘IFGQ:IT\ LGSt g‘gg
f . ubTotal Incl.
update the information Transportation Charge 0,00
for the selected item Grand Total 0.00

oo

ENQUIRY LIST

‘Add 3 question here

Post Message
STATUS TRAIL LIST

BHMNT 5:43:55 PM RFQ accepted by JAMES LOGISTIC.
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Refresh
EDIT QUOTATION DETAIL

VENDOR ATTACHMENT LIST

1. Click "Attach” button to attach
document if you wish to attach a
document for this item

| ltem Name: STATIONARY

Description: A4 PAPER This is the Item
Item Category: INT requested by

BERMNAS staff.
Requested Quantity: 10.00

I =
CQuantity Available: *

Unit Price: *

GST Tax(%): 2_Fillinthe
necessary
Malidity Period: - information
*is mandatory
field

Warranty:

Femarks:

3. Click "Save” button

to save the changes Click "Close” button to close

this popup without saving the
details

QUOTATION DETAIL

Quotation Reference Number:
Transportation and Delivery Charge. [:]
. B Here is the
Description: best price details of your
4 updated item

[rrrroey . Requested  Quantity | .. Validity
,NO Item Name Description Item Category Quantity Available Unit Price  GST Tax(%) GST Amount Period Remarks Total |
|1 STATIONARY Ad PAPER INT 10.00 UNIT 5.00 UNIT 890 &.00 287 3 months best price 477

SubTotal Excl. GST 44.50
Total GST 287
SubTotal Incl. GST 4717
Transportation Charge 0.00
Grand Total ATAT

Click "Send” button to submit this RFQ to
BERNAS after you updated all the required
information
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g) ATTACHMENT

UPLOAD ATTACHMENT

VENDOR ATTACHMENT LIST

Click "Attach" to attach file
Note:

1. Max 5 files

2. Max 5MB per file

9

— | the location

=

X

i @

Organize « Mew folder of your file
; . ) ¢~ | landing page [~ 0-102762-01_21Jull7_0309
W Favarites .ﬂ PNG image u Microsoft Excel Cornma Separate...
B Desktop x 665 KB 168 KB
2. Select
4 Downloads ». QualityMonito yourfile QualityMonitorSystem
:__‘I Recent Places BAK File E WinRAR archive
267 MB 221 KB
4 Libraries E [ pOF | Quotation e, SCreen problem
@ Documents /g Adobe Acrobat Document PMG image
~ | 269 KB 148 KB
J’ Music
. mmi~. Stamping 700-103183-Gauge - mm(. stampingl -700-44123-01-Rev-AD
] Pictures Copy - Modified Left Right Microsoft Excel 97-2003 Worksheet
E Videos = Microsoft Bxcel 97-2003 Worksheet = 31.5KE
m mmi~.  stamping700-44123-01-Rev-AD §
18 Computer Micrc_:cft Excel 97-2003 Worksheet '{[ 3. Click "Open
£, 05 (C) = 3L5KB @ button to open
. your file for upload
o NewVolume 0 ~ % Trend Setting / P
File name: Quotation

?" B Desktop » 1 Browse H Search Desktop L

m
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Attachments

(Maximurn of 5 files with 5 MB each)

* i mandatory * Specify Filename

Choose File | No file chosen [

Choose File | No file chosen [

Choose File | No file chosen This is to notify your attachment
is uploaded successfully

You are only allowe attachment document, image
File mame can't contd § any of the following character@ii p Gy

Aftachment{s) uploaded successfully.
Click "Close” button to

close this attachment

popup

VENDOR ATTACHMENT LIST

quotation (269 KB)/x|

Yourfile is attached

REMOVE ATTACHMENT

VENDOR ATTACHMENT LIST

Click the %~
button to remove
the attachment

quotation (269 KB)x|

x
1 vms.bernas.com.my says:
Are you sure you want to remowve this attachment?
Click "OKT to confirm c I
the remove of anee -
attachment

Click "Cancel” to cancel the

remove of attachment
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h) Q& A (QUESTIONS AND ANSWERS)

Home

\: \ m Advenced search

| RFQ Inbax | Interest Inbox | History Inbox | Q&4 Inbax Status
Q&A INbox Display the staff Display the Indicate the )
1 record(s) Digplay all the Q&A between who created the created date number of 8 Company Profile

QsA ofthe Q&A replies

you and BERNAS staff

Product Listing

| View Project Assessment
QA Title Created By Created Date Replies
I hello staff, are you interested to purchase more from us? I MR JAMES 15-Aug-2017 1 4 Bont Certiicate
+ View Invoice

Display the

Click the Q&A title to
view the Q&A details

Request For Quotation has issued 1o you
By FATHUL HAKIM BIN SHOERI on 811512017
17-06-00003-RFQ-100 has published on Aug 15

2017 6:14PM which is issued to you. You can

theck the datail in RFQ Inhme
] »

ENQUIRY
MR JAMES posted question for 17-07-00016-RFQ-100

3. Click "Back to
RFQ" fo return to
previous page

hello staff, are you interested to purchase more from us?

18 minutes ago

FATHUL HAKIM BIN SHOBRI 15 minutes ago = Reply

hi vendor, are you able to give discount if we purchass more units?

hi staff, we can give additional 5 % if you purchase more than 10 units at once
2. Click "Reply”

button to reply

1. Type your
message here

ENQUIRY

MR JAMES posted question for 17-07-00016-RFQ-100 Back to RFQ

Yourreplied mes=zage is
displayed here

hello staff, are you interested to purchase more from us?

27 minut: o

MR JAMES 2 minutes ago* Reply
hi staff, we can give additional 5 % if you purchase more than 10 units at once
FATHUL HAKIM BIN SHOBRI 23 minutss ago © Reply

hi vendor, are you able to give discount if we purchase more units?
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4. APPENDIX

NEW VENDOR REGISTRATION FLOWCHART

Vendor register in Vendor
Management System
(VMS)

Vendor to fill up all the
necessary information

Vendor to attach all
mandatory attachments

Vendor to submit
registration form for
enrollment

Proc. Dept.
Approve?

Email notification on
successful enrollment will
be sent to vendor

Vendor can login the VMS

END
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VENDOR RFQ (REQUEST FOR QUOTATION) PROCESS FLOWCHART

Vendor login to Vendor°

Management system
(VMS)

Vendor rejected RFQ
request

RFQ
Acceptance
?

YES

Vendor accepted RFQe

request and specify the
price/quantity available

Vendor to finalize item°

detail and send it back RFQ award
to Procurement vendor?
Department

Procurement officer to
finalize vendor

Notification email will
be sent to the awarded

vendor
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